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Examples of how to Build Sales Analysis Reports

These examples explain how the sample Sales Analysis Reports have been constructed and
walks through the process of setting them up from scratch.
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Product 12 Periods plus Max Min

In this example, design a report showing the quantity sold of each product per month over the
last 12 months and include the minimum and maximum stock levels.

Navigator > Reports > Sales Analysis > Analysis Report Designer

1 Leave the Analysis Type set to Invoices. In the Analyse grid, select IC Products to analyse
information relating to the Products.

2 In the Analysis Range, choose Range of Periods in the Analysis Drop down, to analyse
invoices for more than one period.

3 Click the X beside From Period so that a green tick appears, this means the Period
selections will be available when the report is run, allowing the period range for the report to be
changed.

In the From Period drop down, select the Period 12 months back from the To Period. The To
Period defaults to the current period for AR.

4 Tick the Crosstab Report checkbox, this allows the information to be printed in monthly
columns i.e. 1 period per column as shown.

Note: You can tick ‘Advanced Analysis’ to make other fields available to select on the Fields tab
for IC Products, such as Quantity In Stock and Quantity Available, but be aware that these are
‘as at now’ figures, not figures based off your Analysis Range.

-

L"SAAnaI)rsisReport Designer = || = | =
Deﬂnition| Fieldsl Sort.rLimitl Output Selecﬁonsl Report F'referencesl Document Selecﬂonsl Data Selections | Comment SQLQueryl
Analysis Type
@ Invoices ) Orders
= |lanalyse
IC Products
=
Analysis Range Crosstab
Analysis Range of Periods Crosstab Report
>4 1= Periods per Column
From Period Oct 2012 Countfrom @ Start of Range
To Period Sep 2013 ) End of Range
U
AN
[[] Advanced Analysis
’ (& Load... ] ’ [ Save... ] £1 Add To Mavigator... [ Save QueryAs...

5 Click the Fields tab and you'll see that the first line is already populated with IC Products
Product Code (this is the Primary Key for this Analysis Group). Now select the other fields you
want on the report. Choose from IC Product fields, Summary fields and Calculated fields which
give access to fields like Gross Profit and Gross Margin as well as the ability to add your own
calculations.

Accredo <

taking care of busine:



Under Source and Field Name, make the following selections, you will need to select
QuantitySupplied twice as one will be a total (as listed below).

Source Field Name
IC Products Description
IC Products MinimumQuantity
IC Products MaximumQuantity
Summary QuantitySupplied
Summary QuantitySupplied

6 Tick the Blank Zero column for each numeric field. This stops zeros printing if the field has no
value and makes the report easier to read.

7 On the last line of the report, change the Display label to read Total Quantity Supplied and
remove CrossTab from the Range. This gives a total column for all the months.

8 Improve the presentation by making the Display Labels wrap, to do this, we add a pipe
character(]) at the end of each word we want wrapped and remove the space between the
words. The pipe character is found on your keyboard.

£7 SA Analysis Report Designer
| Deﬂmtion| Fi9|dS| Sort/Limit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment| SCL Query
=* ISource Field Name Width Display Width Display Label Range Group Total  Blank Zero  Visible Expression
= IC Products  ProductCode 28 28 Product Code v
IC Products Description 60 60 Description v
“ |Ic Products  MinimumaQuantity 10 Minimum]|Quantity v v v
= |IC Products  Maximum@Quantity 10 Maximum|Quantity v v v
Summary QuantitySupplied 10 Quantity|Supplied Crosstab [ W v
Summary QuantitySupplied 10 Total|Quantity|Supplied ("4 v v

9 Click the Output Selections tab and enter a Report Title to be displayed on the report. You
may select the checkboxes to hide the filters and selections etc if you don’t want them included
at the top of your report.
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A7 SA Analysis Report Designer
| Definition | Fields | SortLimit| Output Selections | Report Preferences | Document Selections | Data Seled

Destination Screen
Report Title |F’rnduds 12 Period Sales with Min and Max Qty
[7] Hide Filters [7] Hide Selections

[7] Hide Sorting [7] Hide Report Definition

Report Comment

“‘M

10 Click the Data Selections tab and click the X beside Product From so that a green tick
appears, this means the Product selections and filter will be available when the report is run,
allowing a product range to be specified.

-

A7 SA Analysis Report Designer EI@
| Deﬁnitionl Fieldsl Sorh'Limitl Output Seledionsl Report Preferences | Document Selections| Data SB|BCTiUﬂS| Commentl Sa |t
Customer
- e
e e
< Customer Group E]
< Buying Group =]
3 AR Category 2 E]
> Bill Te Customer E]@
< Consolidate Bl To [T
Product
From e
™ B
< Stock Group E]
. Shile 2IE)
»_ Range E]
< Location E]

[ Ew Load... H [ Save... ] =1 Add To Mavigator.. [QSave{lueryAs...
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11 Press [ B> Run ] to run the report to screen to see what it looks like. You can
optionally save your report at this time.

Sales Analysis - Products 12 Period Sales with Min and Max Qty gt
ABC Holdings Limited
Analysis : Range of Periods
Period From : Oct 2012
Period To : Sep 2013
Document Types : Invoice, Credit
Post Status : Posted
Sorted By: ICProducts_ProductCode

Oct2012 NovIDt2 Dec20iZ  Jan013 FebZ013  Mar20t3  AprIDID  Msy2id Junii3 JWI0S AugaN3  SepafS
Minimum Madmum  Quantty Guantty Cusntty Quantdy Quantty Quantty Quantty Cusntty GQuanthy
Quant uantty Suppied Suppiied  Suppied  Suppiied Suppued  Suppied SUppESd  SUPpERd  SUppESO

rerc§mem Wardrobe 10.00 1500

Tacuide Cabisens 15 2000 2300 150 3000 1500 2000 800 1100

1 10 100 400 200 473 00 Lo
femm Draver 5500 0 600 600
Eaduids Cakinet 0800 4600 40 5100 4700 = 3000 00
=5 Eadroom Suite 00 00 ) 500 s 700 T
Biasker Sox INxOmmxsmem S0 1500 1300 120
Lot &
dmm x $5mm D. Dezw

4 ez Droing Teblo
Labour Charzs
1330mem x S00mm x 430mm Lowboy

7 2400 2600 300

nm 1500 1500 1m0
200 403 200 700

End Of Reoort - 31 Records Pristed

12 If you are happy with the way the report displays, press the Escape key on the keyboard and
then save the definition file or make further changes as required.

| & Add To Navigator...

13 After the report has been saved, you can click

This brings up the Script Shortcut Editor, showing the Shortcut Type, Report Name and where
in the Navigator the report will show.

You may also want to select a User Code so the report only displays in the Navigator for the
selected User. If you leave it blank it is available to all Users with at least read access to Sales
Analysis reports.
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See the help for more details on the Script Shortcut Editor.

£ Script Shortcut Editor E=x EoR =

Shortcut Type SAReport

Report Mame Product_12 Periods plus Max Min.pfn E]
User Code | =]

Shortcut Key

Glyph

[] Awailable on Toolbar
Button details

Available in Navigator
Mavigator details

Tab Mame Reports E]

Tab Order 0=

Action Mame Sales Analysis\Products 12 Period Sales with Max an|
Mavigator Order 10 =

’ ¥ Save ] [ > Cancel

14 Press Save and the report will show in the Navigator
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A" Mavigator
| Maintain | Tasks | Reports | Setup|

(3 Accounts Receivable
3 Inventory Control

(23 Invoicing System

(3 Order Entry

=3 Sales Analysis

''''''' Products 12 Period Sales with Max and Min Qty
Ef Run Analysis Report

[ Analysis Report Designer

(23 Accounts Payable

(23 Purchase Orders

(3 Purchase Analysis

(21 Cash Book

(1 Fixed Assets

(3 General Ledger

(23 Job Costing
& Job Analysis
(C3 Special Pricing
|22 company
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Sales Person by Sales Group This Year & Last Year

In this example, design a report showing the sales figures for each Sales Group, grouped by
Sales Person and add user defined calculated fields.

Navigator > Reports > Sales Analysis > Analysis Report Designer

1 Leave the Analysis Type set to Invoices. In the Analyse grid, select AR Sales Persons, and
then select AR Sales Groups. This gives AR Sales Persons as the top level followed by AR
Sales Groups.

2 Inthe Analysis Range, leave the Analysis set to Period, but Click the X beside As At
Period so that a green tick appears, this means the Period selection will be available when the
report is run.

Note: You can also tick ‘Advanced Analysis’ to make other fields available to select on the Fields
tab for AR Sales Persons and AR Sales Groups, such as Current Period Balance and Year To
Date Balance , but be aware that these are ‘as at now’ figures, not figures based off your
Analysis Range.

£7 SA Analysis Report Designer EI@
DEﬂnitilJﬂlFieldsl Sort/Limit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment SOLQueryl
Analysis Type
@ Invoices () Orders

= |analyse
AR Sales Persons
AR Sales Groups

i

I

Analysis Range Crosstab
Analysis Period [ Crosstab Report
As At Period Sep 2013 = per Column
X Countfrom (@ Start of Range
End of Range
v
AN
[7] Advanced Analysis
’ [% Load... ] ’ [ Save... ] £ Add To Mavigator... [ Save QueryAs...

3 Click the Fields tab and you'll see that the first line is already populated with AR Sales
Persons Sales Person Code, and the second line with AR Sales Groups —Analysis Code.
These are the primary keys for these Analysis Groups. Because the report has two levels of
grouping, Accredo puts a 1 in the Group field for the first group. 1 is the outer most level and
means this report will be grouped by Sales Person Code.
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A7 SA Analysis Report Designer EI[{

|Deﬁnition| Fi9|dS|Sor1.|'Limit Output Selections | Report Preferences | Document Selections | Data Selections | Comment SOLOuerﬂ

5 Source Field Name Width Display Width Display Label Range Group Total Blank Zero Visible Express
% AR Sales P.. SalesPersonCode 8 8 Sales Person Code 1 v
AR Sales G... AnalysisCode 8 3 Analysis Code v

4 Delete the Display Label ‘Analysis Code’ and change this to Sales|Group so that it is more
meaningful. The pipe character (|) between the words allows the label to wrap. The pipe
character is found on the keyboard.

A7 SA Analysis Report Designer EI
| Deﬁnition| Fields| SortiLimit| Qutput Selections | Report F'referencesl Document Selections | Data Selections | Comment S{]LOuerﬂ
% Source Field Name Width Display Width Display Label Range Group Total  Blank Zero  Visible Expressi
3 AR Sales F.. SalesPersonCode 8 8 Sales Person Code 1 v
AR Sales G... AnalysisCode 8 g Sales|Group W

L

5 Insert a new line and select AR Sales Persons in the Source and SalesPersonName in the
Field Name

A& SA Analysis Report Designer

|Deﬁniti0n| Fi9|d5| Sort/Limit| Qutput Selections Repor’[F’referencesl Document Selections | Data Selections Commentl SﬂLﬂL’

% Source Field Mame Width Display Width Display Label Range Group Total  Blan
3 AR Sales Persons  SalesPersonCode 8 8 Sales Person Code 1
AR Sales Groups AnalysisCode a 8 Sales|Group
% |AR Sales Persons  SalesPersonName [=] 30 30 Sales Person Name 1
£l

6 Select the SalesPersonName line you added and click the Up arrow.
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A" SA Analysis Report Designer

Definition FiE|d5|Snrt.|'Lirnit Qutput Selections | Report Preferences DncumentSeIediunsIData

T

4

AR Sales Persons  EEiEERE ety =l E] an

©) iy 1w ) i

).

Source Field Mame Width Display Width Display Label Range
AR Sales Persons  SalesPersonCode 2 2 Sales Perzson Code
Sales Groups AnalysisCode a8 8 Sales|Group

30 3ales Person Mame

So that SalesPersonName is underneath SalesPersonCode (as shown below).

A" SA Analysis Report Designer

Definition FiE|d5|Surt.|'Limit|DutputSeIediuns Report Preferences | Document Selections | Data Sele

=) (g L (L (gl

3

the code followed by a dash then the name printing at the top level.

Source Field Mame Width Display Width Display Label

Range
AR Sales Persons SalesPersonCode a8 8 Sales Persan Code
AR Sales Persons  [vjilesPersoniMame 30 30 Sales Person Mame
AR Sales Groups AnalysisCode a 8 Sales|Group

A& SA Analysis Report Designer

Definition FiE|dS|Sum‘Limit Qutput Selections | Report Preferences | Document Selections | Data Selectio

g Source Field Mame Width Display Width Display Label Range
a AR Sales Persons  SalesPersonCode a8 a

_ |AR Sales Persons  SalesPersoniame 30 30-

@ AR Sales Groups AnalysisCode 8 8 Sales|Group

=

El

7 To make the report easier to read at the top level, remove the Display Label for Sales Person
Code and remove the Display Label for Sales Person Name and replace it with a dash, this gives
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8 Select other fields for the report underneath the fields already there. You can choose from
AR Sales Persons fields, AR Sales Groups, Summary fields, and Calculated fields which give
access to fields like Gross Profit and Gross Margin as well as the ability to add your own
calculations.

You will see that when you add Calculated fields, other fields required for the calculation are also
added, but they have their Visible column unticked meaning they won't print on your report.

Some fields are added twice but with Ranges to return This Year or Last Year Sales figures.
Display labels are changed to match.

Select the Source and Field Name, then change the Display Label and set the Range as shown

below.

Source Field Name Display Label Range
AR Sales Groups | Analysis Name Sales|Group|Name

Calculated Sales Value YTD|Sales YTDThis
Calculated Gross Profit YTD|Profit YTDThis
Calculated Sales Value Last YTD|Sales YTDLast
Calculated Gross Profit Last YTD|Profit YTDLast

A SA Analysis Report Designer = =
Deﬂniti0n| Fi9|d3| SortlLimit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment SOLCluery|
= |Source Field Name \Width Display Width Display Label Range Group Total  Blank Zero Visible Expression
= AR Sales P.. SalesPersonCode 8 8 1 v
_ |AR Sales P.. SalesPersonMName 30 30- 1 v
= |AR Sales G... AnalysisCode 8 8 Sales|Group v
= |AR Sales G... AnalysisMame 60 60 Sales|Group|Mame v
Calculated SalesValue 10YTD|Sales ¥TDThis v v Summary_|
summary ExclusiveAmount 10 Exclusive Amount ¥TOThis v
Calculated  GrossProfit 10 ¥YTD|Profit ¥TDThis v v Summary_|
summary ExclusiveCost 10 Exclusive Cost ¥TDThis v
Calculated SalesValue 10 LastYTD|Sales YTDLast v v Summary_|
Summary ExclusiveAmount 10 Exclusive Amount Y¥TDLast v
Calculated  GrossProfit 10 Last YTD|Profit v v Summan_|
summary ExclusiveAmount 10 Exclusive Amount v
Summary ExclusiveCost 10 Exclusive Cost v
4 n 2
fwload. |[ [ Save. £f Add To Navigator...

9 Add some calculated fields to calculate % Change in Sales and % Change in Profit.

You may notice that sometimes when you move off a Calculated field line, a Summary field
underneath is removed. This happens when the Summary Field and Range are already

available on the report.

14 | Analysis Report Tutorials
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Add fields as below (leave the Fields Name as <Custom>)

Source Field Display Label Range

Calculated <Custom> % ChangelSales
Calculated <Custom> % Change|Profit
A& SA Analysis Report Designer EI@
Deﬁniti0n| Fi9|ﬂS| SortlLimit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment SOLOuery|
= |Source Field Name \Width Display Width Display Label Range Group Total Blank Zero Visible Expression
=1 AR Sales P.. SalesPersonCode 8 8 1 v
AR Sales P.. SalesPersonName 30 a0- 1 v
“ |AR Sales G... AnalysisCode 8 8 Sales|Group v
=] |AR Sales G... AnalysisMame 60 G0 Sales|Group|Mame v
Calculated SalesValue 10YTD|Sales ¥TDOThis v v Summary_|
Summary ExclusiveAmount 10 Exclusive Amount YTDThis v
Calculated  GrossProfit 10 ¥YTD|Profit ¥TDThis v v Summary_|
summary ExclusiveCost 10 Exclusive Cost ¥TDThis v
Calculated SalesValue 10 LastYTD|Sales Y¥TDLast v v Summary_|
Summary ExclusiveAmount 10 Exclusive Amount ¥TDLast W
Calculated  GrossProfit 10 Last YTD|Profit YTDLast v v Summary_|
summary ExclusiveCost 10 Exclusive Cost ¥TDLast v
Calculated =Custom= 10 % Change|Sales [
Calculated =Custom= 10 % Change|Profit W |
4| 1 F
’ & Load... ] ’ [+ Save... ] =1 Add To Mavigator... [ Save QueryAs...

10 Add the expression for the new fields

On the % Changel|Sales line — click in the Expression Field and press F2 or click the lookup
button to open the Analysis Expression window. Here you can build your expressions based on
the fields you use in the report.

L SA Analysis Report Designer ===
Deﬂmtmn‘ Fi9|d5| SortiLimit| Output Selecﬂonsl Report Preferences | Document Selecﬂonsl Data Selecﬂonsl Cnmmeml S80L Query
= |Source Field Name Width Display Width Display Label Range Group Total Blank Zero Visible Expression Total Expression Forn
E'Y AR Sales P SalesPersonCode 8 8 1 v
. |AR Sales P.. SalesPersonMame 30 30- 1 v
= |AR Sales G... AnalysisCode 8 8 Sales|Group v
= |AR Sales G... AnalysisMame 60 60 Sales|Group/Name v
@ Calculated  SalesValue 10 YTD|Sales YTDThis v v Bummary_ExclusiveAm... Sum(Summary_Exclusiv.. Amc
Summary  ExclusiveAmount 10 Exclusive Amount YTDThis v
Calculated  GrossProfit 10 YTD|Profit YTDThis v v Summary_ExclusiveAm... Sum(Summary_Exclusiv.. Amc
Summary ExclusiveCost 10 Exclusive Cost YTDThis W
Calculated  SalesValue 10 Last YTD|3ales YTDLast v v Bummary_ExclusiveAm... Sum(Summary_Exclusiv.. Amc
Summary  ExclusiveAmount 10 Exclusive Amount YTDLast v
Calculated  GrossProfit 10 Last YTD|Profit YTDLast v v Summary_ExclusiveAm... Sum(Summary_Exclusiv.. Amc
Summary ExclusiveCost 10 Exclusive Cost YTDLast W
Calculated  =<Custom= 10 % Change|3ales v
Calculated  <Custom= 10 % Change|Profit v
Lookup... (F2)|
4| n 3

The Analysis Expression window will open.
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Fia = = = .
A7 Analysis Expression L= g

Dperators =« Functions ¥+ Fields =« Help =+
l J[ |

4« [Lom b

| Line: 0 Char: 0

’ v Save ] [ < Cancel ]

11 You can build expressions using the menu drop downs, but for this exercise, copy and paste
this code in:

Percent(Summary_ExclusiveAmount_YTDLast -
Summary_ExclusiveAmount_YTDThis,Summary_ExclusiveAmount_YTDLast)

. [ —— ™
A" Analysis Expression E@g

Operators =+ ] ’ Functions =+ ] ’ Fields =+
1/Percent(Summary_ExclusiveAmount_YTDLAasT - Summary_EXclusiveAmou
| |
| |
< [Lm P
| Line: 106 Char: 0
[ ¥ Save ] [ < Cancel ]
L A

v Save ]

Then press [

12 Now click in the Total Expression field and press F2 or click the lookup button to open the
Analysis Expression window for the total
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& SA Analysis Report Designer == Ecm ==
‘ Deﬁmtian‘ Fie\ds‘ Sort/Limit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment| SQL Query
g Source Field Name ‘Width Display Width Display Label Range Group Total  Blank Zero Visible Expression Total Expression Format A
3 AR Sales P.. SalesPersonCode 2 8 1 v
_, |AR Sales P SalesPersonhame 30 30- 1 v
§§ IAR Sales G... AnalysisCode 8 8 Sales|Group v
g AR Sales G_. AnalysisName 1] B0 Sales|Group|Name v
@ Calculated  SalesValue 10 YTD|Sales YTDThis v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount F
Summary ExclusiveAmount 10 Exclusive Amount YTDThis v
Calculated  GrossProfit 10 YTD|Profit YTDThis v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount F
Summary ExclusiveCost 10 Exclusive Cost YTDThis v
Calculated  SalesValue 10 LastYTD|3ales YTDLast v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount F
Summary ExclusiveAmount 10 Exclusive Amount YTDLast v
Calculated  GrossProfit 10 Last YTD|Profit YTDLast v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount F
Summary ExclusiveCost 10 Exclusive Cost YTDLast v
Calculated  =Custom= 10 % Change|Sales v Percent(Summary_Excl... % F
Calculated =Custom= 10 % Change|Profit v
Lookup... (F2)
4 [0 ] +
% Load... ] [ (=3 Save... ] Eff Add To Navigator.

Copy and paste this code into the Analysis Expression Window

Percent(Sum(Summary_ExclusiveAmount_YTDLast -
Summary_ExclusiveAmount_YTDThis),Sum(Summary_ExclusiveAmount_YTDLast))

i ™
A" Analysis Expression - E@g
[ Operators = ” Eunctions = ” Fields +
{{Percent (Sum({Summary_ExclusiveAmount_YTDLAst - Summary_ExclusiveAmc
1 o] r
Line: 117 Char: 0
[ " Save ] [ < Cancel ]

Then press [ v/ Save ]

13 Set the Format field to Percent 1 (i.e. show as a Percent with one decimal place)
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& SA Analysis Report Designer
Deﬁnmonl FIEldS‘ SoryLimit| Qutput Selections | Report Preferences | Document Selections | Data Selections | Comment| SQL Query|
=* |Source Field Name Width Display Width Display Label Range Group Total  Blank Zero Visible Expression Total Expression Format Align
B AR Sales P.. SalesPersonCode il 8 1 v
— |AR Sales P.. SalesPersonMame 30 30- 1 d
= |AR Sales G AnalysisCode 8 8 Sales|Group v
= |AR Sales G... AnalysisName 60 60 Sales|Group|Name v
@ Calculated  SalesValue 10 YTD|Sales YTDThis v v Summarny_ExclusiveAm... Sum(Summary_Exclusiv.. Amount Right
‘Summary ExclusiveAmount 10 Exclusive Amount YTDThis v
Calculated  GrossProfit 10 YTD|Profit YTOThis v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Right
Summary ExclusiveCost 10 Exclusive Cost YTOThis v
Calculated  3alesValue 10 LastYTD|3ales YTDLast v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Right
‘Summary ExclusiveAmount 10 Exclusive Amount YTDLast v
Calculated  GrossProfit 10 Last YTD|Profit YTDLast v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Right
Summary ExclusiveCost 10 Exclusive Cost YTDLast v
Calculated <Custom= 10 % Change|Sales v v Percent(Summary_Excl... Percent(Sum{Summary... Percent1 E]Jm
Calculated =Custom> 10 % Change|Profit v Right
4 I} ] *»

14 On the % Change|Profit line — click in the Expression Field and press F2 or click the lookup
button to open the Analysis Expression window.

& SA Analysis Report Designer = (=5
‘ Deﬁmtinn‘ Fie\ds‘ SonfLimitl Output Se\emmnal Report Preferencesl Document Selectinnsl Data Se\emmnal Comment| SQL Query
= |Source Field Name Width Display Width Display Label Range Group Total  Blank Zero Visible Expression Total Expression Format Ali
E} AR Sales P SalesPersonCode 8 8 1 v
AR Bales P.. SalesPersonName 20 30- 1 v
= |AR Sales G... AnalysisCode 8 8 Sales|Group v
2 |AR Sales G... AnalysisName 60 60 Sales|Group|Name ¥4
Calculated  SalesValue 10 YTD|Sales YTDThis v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveAmount 10 Exclusive Amount YTDThis v
Calculated  GrossProfit 10 YTD|Profit YTDThis v v Summary_ExclusiveAm... Sum({Summary_Exclusiv.. Amount Ri
Summary ExclusiveCost 10 Exclusive Cost YTDThis v
Calculated  SalesValue 10 LastYTD|Sales YTDLast v v Summary_ExclusiveAm . Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveAmount 10 Exclusive Amount YTDLast v
Calculated  GrossProfit 10 Last YTD|Profit YTDLast v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveCost 10 Exclusive Cost YTDLast v
Calculated  =Custom:= 10 % Change|Sales v v Percent(Summary_Excl... Percent(Sum({Summary.. Percent Ri
Calculated =Custom=> 10 % Change|Profit v | Ri
Lookup... (F2)}
< [ ] +

| % Load ] l Q Save £l Add To Navigator. =y Save QueryAs

For this exercise copy and paste this code in:

Percent((Summary_ExclusiveAmount_YTDLast - Summary_ExclusiveCost_YTDLast) -
(Summary_ExclusiveAmount_YTDThis -
Summary_ExclusiveCost_YTDThis),(Summary_ExclusiveAmount_YTDLast -
Summary_ExclusiveCost_YTDLast))
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s ™
A" Analysis Expression ’ Elﬂlﬂ
Operators ¥ || Functions ¥ || Fields

t[/Percent{ (Summary_EXc lusiveAmount_¥TDLast - Summary_Exclusivelost_¥TDI

4 m 3

Line: 208 Char: 0

[ W Save ][ < Cancel ]

W Save ]

Then press ’

15 Now click in the Total Expression field and press F2 or click the lookup button to open the
Analysis Expression window for the total.

& SA Analysis Report Designer == Ecm ==
Deﬁmtinn‘ Fie\ds‘ Sort/Limit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment| SQL Query
= |Source Field Name Width Display Width Display Label Range Group Total  Blank Zero Visible Expression Total Expression Format Ali
E} AR Sales P SalesPersonCode 8 8 1 v
AR Bales P.. SalesPersonName 20 30- 1 v
= |AR Sales G... AnalysisCode 8 8 Sales|Group v
2 |AR Sales G... AnalysisName 60 60 Sales|Group|Name ¥4
Calculated  SalesValue 10 YTD|Sales YTDThis v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveAmount 10 Exclusive Amount YTDThis v
Calculated  GrossProfit 10 YTD|Profit YTDThis v v Summary_ExclusiveAm... Sum({Summary_Exclusiv.. Amount Ri
Summary ExclusiveCost 10 Exclusive Cost YTDThis v
Calculated  SalesValue 10 LastYTD|Sales YTDLast v v Summary_ExclusiveAm . Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveAmount 10 Exclusive Amount YTDLast v
Calculated  GrossProfit 10 Last YTD|Profit YTDLast v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveCost 10 Exclusive Cost YTDLast v
Calculated  =Custom:= 10 % Change|Sales v v Percent(Summary_Excl... Percent(Sum({Summary.. Percent 1 Ri
Calculated =Custom=> 10 % Change|Profit v Percent((Summary_Excl Ri
Lookup... (F)}—
< e | +
| % Load ] l Q Save Eff Add To Navigator

For this exercise copy and paste this code in:

Percent(Sum((Summary_ExclusiveAmount_YTDLast - Summary_ExclusiveCost_YTDLast) -
(Summary_ExclusiveAmount_YTDThis -
Summary_ExclusiveCost_YTDThis)),Sum(Summary_ExclusiveAmount_YTDLast -
Summary_ExclusiveCost_YTDLast))
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r [
A&7 Analysis Expression v
[ Operators « ” Functions + ] [ Fields =
i{{Percent(Sum( (Summary_ExclusiveAmount_YTDLast - Summary_ExclusiveCost_YT
+ [ P
Line: 216 Char: 0
[ w Save l [ < Cancel ]

Then press [ TR ]

16 Set the Format field to Percent 1

A&7 SA Analysis Report Designer [E=@]==]
‘ Deﬁmtinn‘ Fia\ds‘ Sort/Limit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment| SQL Query
% Source Field Name Width Display Width Display Label Range Group Total Blank Zero Visible Expression Total Expression Format Ali
3 AR Sales P.. SalesPersonCode 8 8 1 v
AR Bales P.. SalesPersonName 20 30- 1 v
= |AR Sales G... AnalysisCode 8 8 Sales|Group v
= |AR Sales G AnalysisName 60 60 Sales|Group|Name v
@ Calculated  SalesValue 10 YTD|Sales YTDThis v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveAmount 10 Exclusive Amount YTDThis v
Calculated  GrossProfit 10 YTD|Profit YTDThis 3 s Summary_ExclusiveAm . Sum({Summary_Exclusiv.. Amount Ri
Summary ExclusiveCost 10 Exclusive Cost YTDThis v
Calculated SalesValue 10 LastYTD|Sales YTDLast v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveAmount 10 Exclusive Amount YTDLast v
Calculated  GrossProfit 10 Last YTD|Profit YTDLast v v Summary_ExclusiveAm... Sum{Summary_Exclusiv.. Amount Ri
Summary ExclusiveCost 10 Exclusive Cost YTDLast v
Calculated  =Custom:= 10 % Change|Sales v v Percent(Summary_Excl... Percent(Sum({Summary.. Percent Ri
Calculated  =<Custom= 10 % Change|Profit v v Percent({Summary_Excl... Percent(Sum((Summary.. Percent 1 E
< n ] +
Buload. |[ [sae £ Add To Navigator

17 Click the Output Selections tab and enter a Report Title which will be displayed on the
report. You may select the checkboxes to hide the filters and selections etc if you don’t want
them included at the top of your report.
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£7 SA Analysis Report Designer
‘ Deﬁnitinnl FieIdSI SorbLimit OutputSeIecﬂons| Report Preferences | Document Selections | Data Selections | Comment| SQL Query

Screen

Format -

Destination

Report Title |Sa\es Person by Sales Group This Year & Last Year
[] Hide Filters 7] Hide Selections
[7] Hide Sorting [] Hide Report Definition

Report Comment

E& Load... ] [ |3 Save...

£i Add To Navigator... [ Save QueryAs...

18 Click the Documents Selections tab and click the X beside Sales Person so that a green
tick appears, this means the Sales Person selections will be available when the report is run.

-

&7 SA Analysis Report Designer

Header Lines
X Type Invoice < Line Type Product
Credit Auto Kitset
[ Quote Manual Kitset
["] Standing Invoice Component
Usage
U ted
X PostStatus S 0;225 & Narafive
Posted
[] Deleted < Sales Group
X Date-From X Branch
Date - To < Deparment =
% Number-From = & Filter Lines
Mumber-To =
Fields
K SalesArea CElE x & Fiter Report
!Z] Sales Person M[E3]
X Promotion E] 5]
»_ INCategory 2 E]
x &t Filter Header
X Currency B

e =]=]

| Definition | Fields | SortLimit| OutputSelections | Report Preferences| Document Selections | Data Selections | Comment| 0L Query

[ Bpload. |[ [ sae. || 2 AddToNavigator..

19 Press [

[ Run

optionally save your report at this time.

] to run the report to screen to see what it looks like. You can
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Sales Analysis - Sales Person by Sales Group This Year & Last Year
ABC Holdings Limited
Analysis : Period
Period : Sep 2013
Document Types : Invoice, Credit
Post Status : Posted

YTD Last: Apr 2012 to Sep 2012
YTD This: Apr 2013 to Sep 2013
Sorted By: ARSalesPersons_SalesPersonCode, ARSalesGroups_AnalysisCode

Sales

Sales  Group YTD YTD LastYTD LastYTD % Change % Change

Group MName Sales Profit Sales Profit Sales Profit Currency Code

COU - Counter Sales

CuUs Customised Furniturs 5746430 53.88430 58.957.16 S54.661.16 16.7% 16.7% NZD

FUEN  Furniture §37.443.50 51864870 §50.897.85 $24.820.55 26.4% 249% NZID

PART  Parts S461.33  §230.55  SL007.37 534187 54.2% 538% NZD

SPEC Specials $8.003.50 S4.78150 51424560 S7.65040 37.5% 375% NEZD
§5417283 52756505 §75,108.18 53167308 T % 36.8%

EXP - Export Sales

CUs Customised Fumniture 51.557.97 536734 5148072 5354.96 -52% -35% AUD

FURN  Furniture $32.42249 5976756 524777132 §723157

PART  Parts 598152 $237.08 51.062.04 §25725

SPEC Specials 510,487.00 53.896.30 58262.78 5§3,036.23

545,44 51426848 53558286 510.886.03

R R

20 If you are happy with the way the report displays, press the Escape key on the keyboard and
then save the definition file or make further changes as required.

If you sell to Foreign Customers, you may wish to make the ‘Currency’ selection on the
Documents tab available at run time.

21 Once the report is saved you can press Add to Navigator so that your report can be run
straight from the Navigator. See steps 13 and 14 on the first SA report for more details.
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Supplier by Product

In this example, design a report showing the sales figures for each product, grouped by the
default Supplier for the Product, and apply a filter to exclude products without a default supplier.

Navigator > Reports > Sales Analysis > Analysis Report Designer
1 Leave the Analysis Type set to Invoices. In the Analyse grid, select IC Products

Note: You can also tick ‘Advanced Analysis’ to make other fields available to select on the Fields
tab for IC Products, such as Quantity In Stock and Quantity Available, but be aware that these
are ‘as at now’ figures, not figures based off your Analysis Range.

-

L’SAAnalysisReportDesigner | = || =] || 3 |
Deﬂniti0n| Fieldsl SortiLimit| Output Selections | Report Preferences | Document Selections | Data Selections Commentl SQLOuer].rl
Analysis Type

@ Invoices () Orders
= |lanalyse
., |IC Products =
Analysis Range Crosstab
Analysis Period [] Crosstab Repart
X As AtPeriod Sep 2012 = per Column
X Countfrom (@ Start of Range
End of Range
v
7] AdvancedAnalysis

[ B8 Load... H [+ Save... l =1 Add To Mavigator... [QSaveQueryﬁs...]

2 Click the Fields tab and you'll see that the first line is already populated with IC Products —
Product Code. Underneath that, add the following.

Source Field Name

IC Products CreditorCode
Summary QuantitySupplied
Summary ExclusiveAmountBs
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A7 SA Analysis Report Designer
Definition FiE|d5|Sum'Limit Qutput Selections | Report Preferences | Document Sele

% Saurce Field Mame Width Display Width Display Label
% IC Products  ProductCode 28 28 Product Code
IC Products CreditorCode 16 16 Creditor Code
“ |Summary CuantitySupplied 10 Cluantity Supplied
= |Summary ExclusivesmountBs E] 10 Exclusive Amount Bs

3 Select the CreditorCode line you added and click the Up arrow.

i 7

A7 SA Analysis Report Designer
Definition FiE|dS| Snrta'Limitl DutputSeleciinnsl Report Preferences | Document Selecti

%‘ Source Field Mame Width Display Width Display Label Ran
IC Products ProductCode 28 28 Product Code
%éc Products [+ 16 16 Creditor Code
sSummary QuantitySupplied 10 Quantity Supplied
2[ Summary ExclusiveAmountBs 10 Exclusive Amount Bs

!

=

So that CreditorCode is at the top (as shown below).

w
A" SA Analysis Report Designer
| Definition FiE|dS| Surta'Limitl DutputSelemnnsl Report Preferences | Document Se

% Source Field Mame Width Display Width Display Label

. [IC Products CreditorCode (+ 16 16 Creditor Code

_ |[ICProducts  ProductCode 28 28 Product Code

ﬁ Summary QuantitySupplied 10 Cluantity Supplied
% Summary ExclusiveAmountBs 10 Exclusive Amount Bs

Accredo<y
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4 Enter 1 in the Group column on the Creditor Code line to group the report by Creditor Code.

&7 SA Analysis Report Designer
Definition| Fields | SortLimit| Output Selections | Report Preferences | Document Selections DataSeIectionsl Co

]

Source Field Mame Width Display Width Display Label Range Group Total
IC Products  CreditorCode 16 16 Creditor Code 1

IC Products  ProductCode 28 28 Product Code

Summary QuantitySupplied 10 Quantity Supplied W
Summary ExclusiveAmountBs 10 Exclusive Amount Bs v

5 In the Display Label column, remove the word ‘Supplied’ from the QuantitySupplied line, and
change the Display Label for the ExclusiveAmountBs line to ‘Sales Value' and your base currency

code.
e
A7 SA Analysis Report Designer
Definition| Fields | SortLimit| Output Selections | Report Preferences | Document Selections
% Source Field Mame Width Display Width Display Label Range
% IC Products  CreditorCode 16 16 Creditor Code
IC Products  ProductCode 28 28 Product Code
= |Summary QuantitySupplied 10 Quantity
Summary ExclusiveAmountBs 10 Sales Value NZD

6 Click the Sort/Limit Tab and click Insert
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A SA Analysis Report Designer
| Deﬁniﬂonl Fields| SortLimit DutputSelemjonsl Report Preferen

5_ProductCode

Group Record Limit Analysis

7 Click the drop down arrow and select ICProducts_CreditorCode

A SA Analysis Report Designer
| Deﬁnitionl Fields| SCII’U'Li"’lit| DutputSeIecﬂonsl Report F'referencesl Document

Sort Field Descending

ICProducts_CreditorCode

ICProducts_CreditorCode
Summary_ExclusiveAmountBs
Summary_CQuantitySupplied

- Lookup (F2)
Previcous Value (F7)
Mext Value (F8)

@ Iy g g

Group Record Limit Analysis

8 Click the Output Selections tab and enter a Report Title to be displayed on the report. You
may select the checkboxes to hide the filters and selections etc if you don’t want them included

at the top of your report.
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£ SA Analysis Report Designer El@

| Deﬁnitionl Fieldsl SortLimit UUtDUtSB|BC'Ei0ﬂS| Repor Preferences | Document Selections | Data Selections Commeml SOLOuer],f|
Destination Screen

mat -

Report Title Supplier by Product
[] Hide Filters [7] Hide Selections
[] Hide Sorting [7] Hide Report Definition

Report Comment

[ 8 Load... H |ed Save.. ] &1 Add To Mavigator... [QSa\.‘eQuer}rAs... ]

9 Click the Data Selections tab, and then click the filter button beside Product

47 SA Analysis Report Designer EI@
| Deﬁnitionl Fieldsl Sorh'Limitl Output Selecﬂonsl Report Preferences | Document Selections| Data Selections Commeml saL Ouer],f|
Customer
. From |
To
% Customer Group
< Buying Group
3 AR Category 2
< Bill To Customer
X Consolidate Bil To  [C]
Product
< From E]@] @
To E]@] Filter & Sort (Ctrl+F2 on this selection)
X Stock Group E] Elear Filter & Sort (Ctrl+F3 on this selection)
W Style
< Range
< Location

[ [ Load... H |4 Save.. ] E1 Add To Mavigator... [ |d Save QueryAs...

10 In the Filter window, under Field Name, select CreditorCode , and under Op, select <> Not
Equal To and leave the Criteria Blank. Then click Save.
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i ™

& Filter - IC Product =

Filter | Advanced

["] Any Selection

=* IField Name Op Criteria

. |CreditorCode E

=

4 | m | N
’ ¥ Save ] ’ < Cancel

Lo A
11 Press [ B> Run ] to run the report to screen to see what it looks like. You can

optionally save your report at this time.

Accredo<y

taking care of busine:



anic
Pag

Sales Analysis - Supplier by Product
ABC Holdings Limited

Analysis : Period
Period : Sep 2013
Document Types : Invoice, Credit
Post Status : Posted
Product Filtered By: ((CreditorCode<>""))
Sorted By: ICProducts_CreditorCode, ICProducts_ProductCode

Product Code Quantity Sales Value NZD
Creditor Code BRASS
BEASSI2ZLOCK 1.00 34001
VIC32BRASS33 1.00 §7.32
2.00 54733
Creditor Code CONWAY
OVALMIRROR. 4.00 522581
P23MMDE. 8.00 315.04
P30MDMMREEK 4.00 5402
16.00 524577
Creditor Code RIGHT
T180MME. 3.50 34461
TIMLE 3.60 348577
T25MMRF 400 58.04
T470AMLE 6.00 536874
TTOSQR 10.00 510734
2010 §1.024.50
4710 51317.60

End Of Report - 10 Records Printed

12 If you are happy with the way the report displays, press the Escape key on the keyboard and

then save the definition file or make further changes as required.

13 Once the report is saved you can press Add to Navigator so that your report can be run
straight from the Navigator. See steps 13 and 14 on the first SA report for more details.
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Top 5 Products by Customer

In this example, design a report showing the top five products, in terms of Gross Profit, per
Customer.

Navigator > Reports > Sales Analysis > Analysis Report Designer

1 Leave the Analysis Type set to Invoices. In the Analyse grid, select AR Customers, and then
select IC Products as we want AR Customers to be the top level followed by IC Products.

2 In the Analysis Range, choose Year in the Analysis Drop down, to analyse data over the
financial current Year.

Note: You can also tick ‘Advanced Analysis’ to make other fields available to select on the Fields
tab for AR Customers, such as Sales Last Year and Sales Period to Date, and for IC Products,
fields such as Quantity In Stock and Quantity Available, but be aware that these are ‘as at now’
figures, not figures based off your Analysis Range.

.

LQSAAnal)rsisReportDesigner (o= (=]
DEﬂﬂiTiUﬂ| Fieldsl Sorb'Limitl Output Selections | Report Preferences | Document Selections | Data Selections Commentl SDLDuery|
Analysis Type

@ Invoices ) Orders
= |analyse
E AR Customers
IC Products
Analysis Range Crosstab
Analysis Year [7] Crosstab Report
X As At Period Sep 2013 = per Column
b4 Countfrom (@ Start of Range
End of Range
o
Ea8
[7] Advanced Analysis
’ B3 Load... ] ’ |=4 Save... ] £ Add To Navigator... [ [ Save QueryAs... ]

3 Click the Fields tab and you'll see that the first line is already populated with AR Customers -
Customer Code, and the second with IC Products - Product Code. Underneath those, add the

following.

Source Field

AR Customers CustomerName
IC Products Description
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Calculated SalesValue

Calculated GrossProfit
Calculated GrossMargin
-
A&7 SA Analysis Report Designer EI@
| Deﬁnition| Fields| SortlLimit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment SQLOuery|
g Source Field Name Width Display Width Display Label Range Group Total Blank Zero  Visible Expressior
a AR Custom... CustomerCode 16 16 Customer Code 1 v
IC Products  ProductCode 28 28 Product Code v
“ |AR Custom... CustomerName 40 40 Customer Name 1 v
= |IC Products Description 60 60 Description v
3 Calculated SalesValue 10 Sales Value W v Summary_
7
Summary ExclusiveAmount 10 Exclusive Amount v
Calculated  GrossProfit 10 Gross Profit v v Summary_
Summary ExclusiveCost 10 Exclusive Cost v
Calculated  GrossMargin E] 10 Gross Margin W v Margin{Sui
a 1 3
’ [ Load... ] ’ = Save... ] 7 Add To Navigator... [=J Save QueryAs...

4  Select the CustomerName line you added and click the Up arrow

A7 SA Analysis Report Designer
Definition FiE|dS| SortlLimit| Output Selections | Report Preferences | Document Selections
% Source Field Mame Width Display Width Display Label Ran
AR Custom... CustomerCode 16 16 Customer Code
% IC Products  ProductCode 28 28 Product Code
CASTEEE (+)1stomeriame 40 40 Customer Name
3 IC Products Description G0 G0 Description
@ Calculated  SalesValue 10 Zales Value
Summary ExclusiveAmount 10 Exclusive Amount
Calculated  GrossProfit 10 Gross Profit
Summary ExclusiveCost 10 Exclusive Cost
e Calculated  GrossMargin 10 Gross | i

So that CustomerName is underneath CustomerCode (as shown below).
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A7 SA Analysis Report Designer
|Deﬁnitinn FiE|ﬂS| Snrb'LimitI Output Selections | Report Preferences | Document Selectio

% Source Field Mame Width Display Width Display Label

% AR Custom... CustomerCode 16 16 Customer Code

_ |AR Customei[=istomerName 40 40 Customer Mame

@ IC Products  ProductCode 28 28 Product Code

g IC Products  Description 60 60 Description
Calcul Sal les Val

5 Click the Sort/Limit Tab, and under Sort Field, change the second sort field from
ICProducts_ProductCode to Calculated_GrossProfit and put a tick in the Descending column
beside it. This will sort by Customers, then Products ordered by Gross Profit with the highest GP

at the top.

In the bottom grid which shows the how the report is grouped, enter a 5 in the Record Limit field
beside the Detail line. You'll see the detail line contains IC Products (and Calculated and
Summary fields), so this limits the products reported to the first 5 for each customer.

-

&7 SA Analysis Report Designer EI@
Deﬁnitionl Fields| SortLimit| Qutput Selections| Report Preferences | Document Selections | Data Selections Commem| SOLOuery|
= |Sort Field Descending
3 ARCustomers_CustomerCode
Calculated_GrossProfit v

Group Record Limit Analysis
1 AR Customers

B Load... ” |4 Save.. ] 7 Add To Navigator... l |9 Save QueryAs...

6 Press [ B Run ] to run the report to screen to see what it looks like. You can
optionally save your report at this time.
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Sales Analysis - AR Customers by IC Products (Invoices)
ABC Holdings Limited

Analysis : Year
Period : Sep 2013
Document Types : Invoice, Credit
Post Status : Posted
Sorted By: ARCustomers_CustomerCode, Calculated_GrossProfit Desc
Limited By: IC Products;Calculated; Summary (5 Records)

Product Code Description Sales Value Gross Profit Gross Margin Currency Code
Customer Code ASHENG Customer Name Asheng Engineering Ltd
LOWBOY 1350mm x $00mm x 430mm Lowboy $10,062.72 5§4.128.12 41% NZD
DRESSTABLE 4 Draw Dressing Table §8.588.68 $3.236.48 38% NEZD
STDCHEST 300mm x 1400mm Std. Chest §8.84221 §2,542.51 29% NZD
QUEENBED Queen Size Rimu Bed §3,338.83 §1,738.83 33% NED
STDBEDHEAD Standard Double Bed Head §3.125.46 5§1,398.46 43% NZD
§35,0357.92  S13,06442 36%
Customer Code BOWEN Customer Name Bowen Paint & Paper Ltd
DRESSTABLE 4 Draw Dressing Table §3.941.70 $2,118.70 36% NZD
2XBEDCAB Pair of Rimu Bedside Cabinets 54.137.66 51,664.46 40% NEZD
LOWBOY 1350mm x 900mm x 430mm Lowboy §4,202.30 §1.654.70 30% NZD
QUEENEED Queen Size Rimu Bed §4.972.25 §1,392.25 28% NZD
STDBEDHEAD Standard Double Bed Head §3,159.48 §1275.48 40% NZD
$22,303.39 58,103.39 36%

7 If you are happy with the way the report displays, press the Escape key on the keyboard and
then save the definition file or make further changes as required.

8 Once the report is saved you can press Add to Navigator so that your report can be run
straight from the Navigator. See steps 13 and 14 on the first SA report for more details.
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Examples of how to Build Job Analysis Reports

These examples explain how the sample Job Analysis Reports have been constructed and walks
through the process of setting them up from scratch.
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Cost Variation — Component by Job

In this example, design a report showing the Estimated Costs, Actual Costs and the Cost
Variation as well as the Costs approved to Invoice and Costs that are invoiced for each Job
grouped by Job Component.

Navigator > Reports > Job Analysis > Analysis Report Designer

1 Select Transactions And Estimates as the Analysis Type. In the Analyse grid, select JC
Components to analyse information relating to the Job Components, then select Job to
analyse information relating to the Jobs.

-

£ Analysis Report Designer | = || =] || 3 |
DEﬂﬂiti0ﬂ| Fieldsl SortlLimit| Output Selections | Report Preferences | Job Selections DataSeIectionsl Commentl SOLOuery|
Analysis Type
(") Transactions @ Transactions And Estimates
= lanalyse
= JC Components
Job (=
Analysis Range Crosstab
Analysis Period [7] Crosstab Report
X As At Period Sep 2013 = per Column
> Countfrom @ Start of Range
End of Range
s
e
[] Advanced Analysis
[ By Load... l [ | Save... ] 1 Add To Navigator.. ’ [ Save QueryAs... ]

2 Click the Fields tab and you'll see that the first line is already populated with JC Components-
Analysis Code and the second line with Job -Job Code. These are the primary keys for these
Analysis Groups. Because the report has two levels of grouping, Accredo puts a 1 in the Group
field for the first group. 1 is the outer most level and means this report will be grouped by
Component Code.

3 Insert anew line and select JC Components in the Source and AnalysisName in the Field
Name
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A7 IC Analysis Report Designer

Source Field Mame Width Display Width Display Label
JC Compo... AnalysisCode a 2 Analysis Code
Job JobCode 16 16 Job Code

JC Compo... AnalysisMame a0 30 5 Analysis Mame

=) iy L) 5 g

4 Select the AnalysisName line you added and click the Up arrow.

Range Group T
1

A&7 IC Analysis Report Designer

Definition FiE|dS|Sort|’I_imit Qutput Selections | Report Preferences | Job Selections | Data Selecti

Source Field Name Width Display Width Display Label
JC Compo... AnalysisCode 8 8 Analysis Code
Job JobCode 16 16 Job Code

JC Compo... AnalysisMame 30 30 1 Analysis Mame

) 0y g iy

So that AnalysisName is underneath AnalysisCode (as shown below).

Range

$

Definition FiE|US|Sortﬂ_imi1 Output Selections | Report Preferences | Job Selections DataSeIecﬂonsl Caom
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A&7 JC Analysis Report Designer
Definition FiE|dS|Surb'Limit| Output Selections | Report Preferences | Job Selections | Data Selecti

) (g bl ) (g

Source Field Mame Width Display Width Display Label Range
JC Compo... AnalysisCode a8 3 Analysis Code

JC Compone(=ialysisMame 30 30 Analysis Mame

Job JobCode 16 16 Job Code

5 Under Source and Field Name, make the following selections.

Source Field Name

Job JobName

Summary ExtendedCostEsti
Summary ExtendedCost
Summary ApprovallnvoiceCost
Summary InvoicedCost
Calculated ExtendedCostVariation

P

A7 IC Analysis Report Designer
Definition FiE|dS|Sum’Limit Output Selections | Report Preferences | Job Selections | Data Selectio

Source

JC Compo...
JC Compo...
Jaob

Job
Summary
Summary
Summary
Summary
Calculated

Al g g

e ]| (1

Field Mame Width Display Width Display Label Range
AnalysisCode a8 3 Analysis Code

AnalysisMame 30 30 Analysis Name

JobCode 16 16 Job Code

JobMame 60 60 Job Mame

ExtendedCostEsti 10 Extended Cost Esti
ExtendedCost 10 Extended Cost
ApprovallnvoiceCost 10 Approval Invoice Cost
InvoicedCost 10 Invoiced Cost
[+JtendedCostvaria... 10 Extended Cost Variation
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6 To make the report easier to read at the top level, remove the Display Label for Analysis Code
and remove the Display Label for Analysis Name and replace it with a dash, this gives the code
followed by a dash then the name printing at the top level.

7 Tick the Blank Zero column for each numeric field. This stops zeros printing if the field has no
value and makes the report easier to read.

8 Change the Display Labels as shown below to make them clearer and use the Pipe
Character between words so they are word wrapped. The pipe character (|) is found on your
keyboard.

Display Label Change to
Extended Cost Esti Cost|Estimated
Extended Cost Cost|Actual

Approval Invoice Cost | Cost|To Invoice

Invoiced Cost Cost|Invoiced

Extended Cost Variation |Cost|Variation

A& IC Analysis Report Designer [
Deﬂnitionl Fi9|dS| SortLimit| Qutput Selections | Report Preferences | Job Selections | Data Selections | Comment| SQL Quer_vl
= |source Field Name Width Display Width Display Label Range Group Total  Blank Zero Visible
=, [/C Compo.... AnalysisCode 8 8 1 W
_ |IC Compo... AnalysisName 30 30- 1
= |Job JobCode 16 16 Job Code
= [Job JobMName G0 60 Job Mame %
Summary ExtendedCostEsti 10 Cost|Estimated v W
Summary ExtendedCost 10 CostlActual v v
Summary  ApprovallnvoiceCost 10 Cost|To Invoice v v v,
Summary  InvoicedCost 10 Cost|invoiced v v v
Calculated  ExtendedCostVaria. . 10 Cost|Variation W W

9 Click the Output Selections tab and enter a Report Title to be displayed on the report. You
may select the checkboxes to hide the filters and selections etc. if you don’t want them included
at the top of your report.
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A7 JC Analysis Report Designer
| Definition | Fields | SertiLimit| Output Selections| Report Preferences | Job Selections | Data Selectic

Destination Screen

Faormat w

Report Title |DnsWariatinn—Cnmpnnent by Job
[T] Hide Filters [] Hide Selections

[T] Hide Sorting [7] Hide Report Definition

Report Comment

10 Click the Job Selections tab and select Job Status ‘Active’ so that both Active and
Complete jobs will be included in the report.

11 Unselect Transaction Type ‘Narrative’ so that narratives will not be included.

A JC Analysis Report Designer
| Definition | Fields | SortiLimit| Output Selections| Report Preferences Job Selections | Data Selections| Comment| SoL g

Job Transaction
< From E]@] < Transaction Type |V Time
- Material
To E]@ Disbursement
*_ JobType Marmal [[] Marrative
] standard
L1 Quots < CostCentre [~]
% Job Status [ Hold K Component =)
Active > Include Pending Actuals [
Complete
. Include Pending Invoices [
Date Complete - From X [ & Filter Transaction ]

12 Press [ B Run ] to run the report to screen to see what it looks like. You can
optionally save your report at this time.
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Job Code

DOW - Dowling
1003

FIT - Fittings
1001
1002
1003
1004
1003
1006
1007
1008
1010
C2001

LAB - Labour
1001
1002
1003
1004
1003

Job Hame

1.8m Wardrobe

4 Drawer Dresser - 5462
1.8m Wardrobe - 5463
1.8m Wardrobe

4 Drawer Dresser - 5466
1.8m Wardrobe

4 Drawer Dresser

4 Drawer Dresser - 5469
1.8m Wardrobe

1.8m Wardrobe - 5463
Kowhai Grove Hotel

4 Drawer Dresser - 5462
1.8m Wardrobe - 5463
1.8m Wardrobe

4 Drawer Dresser - 5466
1.8m Wardrobe

14 After the report has been saved, you can click

Job Analysis - Cost Variation - Component by Job
ABC Holdings Limited

Analysis : Period
Period : Sep 2013

Document Types : Normal

Post Status : Active, Complete
Lines Types : Time, Material, Disbursement
Sorted By: JCComponents_AnalysisCode, Job_JobCode

Cost Cost Cost Cost Cost
Estimated Actual Tolnvoice |Invoiced Variation
$49.00 $49.00
549.00 S40.00
$12.00 $12.00 $12.00 (
$37.00 $30.37 $30.37 -56.63
$37.00 $37.00
$12.00 $12.00
$37.00 $16.24 -520.76
$12.00 -$12.00
$12.00 -$12.00
$37.00 -537.00
$37.00 -$37.00
$370.00 $37.00 -$333.00
$603.00 S144.61 §42.37 _ 545839
$116.00 $72.00 $72.00 -544.00
$94.00 $71.50 $71.50 $22.50
$94.00 $94.00
$116.00 $66.50 -549.50
$94.00 $72.00 -522.00
116.00 3

| £ Add To Navigator...

See the help for more details on the Script Shortcut Editor.

13 If you are happy with the way the report displays, press the Escape key on the keyboard and
then save the definition file or make further changes as required.

This brings up the Script Shortcut Editor, showing the Shortcut Type, Report Name and where
in the Navigator the report will show.

You may also want to select a User Code so the report only displays in the Navigator for the
selected User. If you leave it blank it is available to all Users with at least read access to Job
Analysis reports.
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Shortcut Type |JI:: Report |

Report Mame |Cnst‘nfariatinn—[:nmpnnent by Job.pfn |E]
User Code | |E]

Shortcut Key | |

Glyph

Available on Toolbar

Button details
Button Order I:IE

& Script Shortcut Editor E@

Button Hint |

Available in Mavigator

Mavigator details
Tab Mame |Repnrts |E]

Tab Order DIE

Action Mame |an Analysis\Cost Variation - Compaonent by Job

Mavigator Qrder E

[ " Save ] [ > Cancel ]

15 Press Save and the report will show in the Navigator
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£ Mavigator
| Maintain | Tasks | Reports | Setup|

(23 Accounts Receivable
2 Inventory Control
2 Invoicing System
(1 Order Entry

2 Sales Analysis
(3 Accounts Fayable
(21 Purchase Orders
2 Purchase Analysis
(1 Cash Book

(21 Fixed Assets

2 General Ledger
(3 Job Costing

=3 Job Analysis

@ Caost Variation - Component by Job

ET Run Analysis Report
Analysis Report Designer
2 Special Pricing
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Product Qty Variation per Job

In this example, design a report showing the Estimated Quantities, Actual Quantities and the
Variation, as well as the Quantity to invoice and Quantity Invoiced for each Product grouped by
Job.

Navigator > Reports > Job Analysis > Analysis Report Designer

1 Select Transactions And Estimates as the Analysis Type. In the Analyse grid, select Job to
analyse information relating to the Jobs, then select IC Products to analyse information
relating to the Products.

Note: You can tick ‘Advanced Analysis’ to make other fields available to select on the Fields tab
for IC Products, such as Quantity In Stock and Quantity Available, but be aware that these are
‘as at now'’ figures, not figures based off your Analysis Range.

.

& IC Analysis Report Designer | = || =] || 3 |
DEﬁﬂiTi0ﬂ| Fields| Sort/lLimit| Output Selections | Report Preferences | Job Selections | Data Selections Dommem| SOLOuenf|
Analysis Type

) Transactions @ Transactions And Estimates
= lanalyse
=% Job
I1C Products
S
=
Analysis Range Crosstab
Analysis Period [[] Crosstab Report
X As At Period Sep 2013 = per Column
> Countfrom (@ Start of Range
End of Range
T
e
[7] Advanced Analysis
’ E® Load... ] [ = Save... ] &1 Add To Navigator... [ = Save QueryAs... ]

2 Click the Fields tab and you'll see that the first line is already populated with Job-Job Code,
and the second line with IC Products -ProductCode. These are the primary keys for these
Analysis Groups. Because the report has two levels of grouping, Accredo puts a 1 in the Group

field for the first group. 1 is the outer most level and means this report will be grouped by Job
Code.

3 Insert a new line and select Job in the Source and JobName in the Field Name

Accredo <
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A7 IC Analysis Report Designer
Definition FiE|d5| Sort'Limit| Output Selections | Report Preferences | Job Selections | Data Sele

Source Field Name Width Display Width Display Label Range
Job JobCode 16 16 Job Code

IC Products  ProductCode 28 28 Product Code

Job JobMame B0 60 |5 Job Mame

) 9w o oy

4 Select the JobName line you added and click the Up arrow.

1

A7 JC Analysis Report Designer Ty
Definition FiE|d5| SortlLimit| Qutput Selections | Report Preferences JuhSelemunsl Di
% Source Field Mame Width Display Width Display Label Rang'
|_ Job JobCode 16 16 Job Code
% IC Products  ProductCode 28 28 Product Code

Job JobMName 60 (Y = Job Name

f
[

So that JobName is underneath JobCode (as shown below).
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A&7 IC Analysis Report Designer
Definition FiE|ﬂS| Surb’l_imitl Output Selections | Report Preferences JubSeIec’[iunsl Da

Source Field Mame Width Display Width Display Label R
Job JobCode 16 16 Job Code

Job [*JoName 60 &0 Job Mame

IC Products  ProductCode 28 28 Product Code

Sy

5 Under Source and Field Name, make the following selections.

Source Field Name

IC Products Description

Summary QuantityEstimated
Summary TransactionQuantity
Summary ApprovallnvoiceQuantity
Summary InvoicedQuantity
Calculated QuantityVariation
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A&7 IC Analysis Report Designer

-

Al

Definition FiE|d5|Snm’Limit Output Selections | Report Preferences | Job Selections | Data Selectio

Width Display Width Display Label

= |Source Field Mame
E} Job JobCode 16
Job JobMame 60
“\IC Products  ProductCode 28
= |IC Products Description G0
Summary QuantityEstimated

Summary TransactionCluantity
Summary ApprovallnvoiceCiu...
Summary InvoicedCQuantity
Calculated  Cluantityvariation

16 Job Code

60 Job Mame

28 Product Code

G0 Description

10 Quantity Estimated

Range

10 Transaction Cluantity
10 Approval Invoice Quantity

10 Invoiced Quantity
10 5 Quantity Variation

keyboard.

Display Label

Change to

Quantity Estimated

Quantity|Estimated

Transaction Quantity

Quantity|Actual

Approval Invoice Quantity

Quantity|To Invoice

Invoiced Quantity

Quantity|Invoiced

Quantity Variation

Quantity|Variation

6 To make the report easier to read at the top level, remove the Display Label for Job Code and
remove the Display Label for Job Name and replace it with a dash, this gives the code followed
by a dash then the name printing at the top level.

7 Tick the Blank Zero column for each numeric field. This stops zeros printing if the field has no
value and makes the report easier to read.

8 Change the Display Labels as shown below to make them clearer and use the Pipe
Character (]) between words so they are word wrapped. The pipe character is found on your
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&7 IC Analysis Report Designer (
| Deﬁniti0n| FiE|dS| SortiLimit| Output Selections | Report Preferences | Job Selections | Data Selections | Comment SOLOuer].rl '
%‘ Source Field Name Width Display Width Display Label Range Group Total  Blank Zero Visib:?
3 Job JobCode 16 16 1
Job JobMame 60 60 - 1 v
“ |IC Products  ProductCode 28 28 Product Code v
=7 |IC Products Description 60 60 Description v
@ Summary QuantityEstimated 10 Quantity|Estimated W W v
Summary TransactionQuantity 10 QuantitylActual v v v
Summary ApprovallnvoiceCu... 10 Quantity|To Invoice W W v
Summary  InvoicedQuantity 10 Quantity|lnvoiced v v W
Calculated QuantityVariation 10 Quantity[Variation v v

9 Click the Output Selections tab and enter a Report Title to be displayed on the report. You
may select the checkboxes to hide the filters and selections etc. if you don't want them included
at the top of your report.

A7 JC Analysis Report Designer

| Definition | Fields | SortLimit| OutputSelections | Report Preferences | Job Selections | Data Select

Destination Screen
Repor Title Product ity Variation per Job

T
[] Hide Filters [] Hide Selections

[] Hide Sorting [] Hide Report Definition

Report Comment

10 Click the Job Selections tab and click the X beside From so that a green tick appears,
this means the Job selections will be available when the report is run.

11 Select Job Status ‘Active’ and unselect ‘Complete’ so only Active Jobs will be included in the
report.

12 Click the X beside Consolidate Related Jobs so that a green tick appears, this means
Consolidate Related Jobs selection will be available when the report is run.
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13 Unselect Transaction Type ‘Narrative’ so that narratives will not be included.

&7 IC Analysis Report Designer

-

| Definition| Fields | SortLimit| Output Selections| Report Preferences| Job Selections | Data Selections | Com

X

X

XEX XX XXX X

@ From

To EleE]

Job Type Mormal

[] Standard

[ Quote
Job Status [ 1 Hold

Active

[ Complete
Diate Complete - From
Date Complete - To
Branch E]
Department E]
Job Category E]
JC Category 2 BIE)
Job Group B
Related Job (=|[2][¥]

Consolidate Related Jobs [
Currency

g[E]

EER[E]

Transaction
< Transaction Type ¥ Time
Material
Disbursement
[ Marrative
™ CostCentre (=]
. Component E]
< Include Pending Actuals  []
> Include Pending Invoices  []
> | & Filter Transaction |
X | & Filter Estimates |
> & Filter Pendings
Fields
* | G Filter Report |

14 Click the Data Selections tab and click the X beside ‘From’ (under Product) so that a
green tick appears, this means the Product selections will be available when the report is run.
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A7 IC Analysis Report Designer
| Definition | Fields | Sorh'Limitl Output Selections | Report Preferences | Job Selectio

Customer Product
> From I:IE]@.. @ From
To _ [Fes o
2 Sales Group | |E]=. < Stock Group
2 Sales Person | |E] . Style
% Buying Group | |E] < Range
. AR Category 2 | |E] < Location
Creditor
»_ From E]@]

15 Press [ B> Run ] to run the report to screen to see what it looks like. You can
optionally save your report at this time.
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Product Code

ASSEMBLY
BRASSIZLOCK
LABOUR
T130MMER.
T130MMTR
TIMLE
T2MMEF
T47T0MMLE.
TT05QF.
VIC32ZBRASS33
VIC3SERASSK

ASSEMBLY
BRASS3ILOCK
LABOUR
T130MMTR
TIMLE
T2MMEF
T47T0MMLE.
TT05QR
VIC3SBRASSK

Analysis reports.

1002 - 1.8m Wardrobe - 5463

1003 - 1.8m Wardrobe

Job Analysis - Product Qty Variation per Job
ABC Holdings Limited

Analysis : Period

Period : Sep 2013
Document Types : Normal
Post Status : Active
Lines Types : Time, Material, Disbursement
Sorted By: Job_JobCode, ICProducts_ProductCode

Description

Workshop Overhead

Brass 32 Lock & Key

Labour Charge

180mm x 18mm Fimu

130mm x 48mm Rimu

1M =q Laminated Rimu

15mm Rimu Facing

470mm Laminated Fimu

T0mm x 70mm Rimu

Victorian 32 Brazs Handle 33mm
Victorian 38mm Brass Dootknob

Workshop Owverhead

Brass 32 Lock & Kevy

Labour Charge

180mm x 43mm Rimu

1M =q Laminated Rimu

15mm Rimy Facing

470mm Laminated Rimu

T0mm x 70mm Fimu

Victorian 33mm Brass Dootknob

17 After the report has been saved, you can click

Quantity Quantity Quantity Quantity

{
S
@

Estimated
1.00
1.00 1.00 00
3.00 323 23
3.00 3.00
2.80
5.60 560 3.60
5.00 4.00 4.00
2.00 2.00 2.00
1.00 7.00 7.00
1.00 1.00
1.00
28.40 26.85 26.85
1.00 1.00
1.00 1.00
3.00 3.00
2.80 2.80
360 6.00
3.00 3.00
2.00 2.00
1.00 6.00

| & Add To Navigator...

See the help for more details on the Script Shortcut Editor.

16 If you are happy with the way the report displays, press the Escape key on the keyboard and
then save the definition file or make further changes as required.

This brings up the Script Shortcut Editor, showing the Shortcut Type, Report Name and where
in the Navigator the report will show.

You may also want to select a User Code so the report only displays in the Navigator for the
selected User. If you leave it blank it is available to all Users with at least read access to Job
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& Script Shortcut Editor E@

Shortcut Type |JI:: Report |
Report Mame |F’rnduc1ﬂtyvariatinn perJob.pfn
User Code | |E]
Shortcut Key | |

Glyph

Available on Toolbar

Button details
Button Order I:IE

Button Hint |

Available in Mavigator

Mavigator details
Tab Mame |Repnrts |E]

Tab Order DIE

Action Mame |an Analysis\Product Qty Variation per Job

Mavigator Qrder E

[ " Save ] [ > Cancel ]

18 Press Save and the report will show in the Navigator

51 | Analysis Report Tutorials

Accredo

taking care of business




A" Mavigator
| Maintain | Tasks | Reports | Setup|

(23 Accounts Receivable
3 Inventary Contraol

2 Inwoicing System

(1 Order Entry

2 Sales Analysis

(23 Accounts FPayable
(23 Purchase Orders
[:I Purchase Analysis
(21 Cash Book

(21 Fixed Assets

(3 General Ledger

(3 Job Costing

5 Job Analysis

"""" Product Qty Variation per Job
Ef Run Analysis Report

[ Analysis Report Designer
(£3 Special Pricing

4 Company

(1 Goods and Senvices Tax
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Product Cost Variation per Job

In this example, design a report showing the Estimated Costs, Actual Costs and the Cost
Variation as well as the Costs approved to Invoice and Costs that are invoiced for each Product
grouped by Job.

Navigator > Reports > Job Analysis > Analysis Report Designer
1 Select Transactions And Estimates as the Analysis Type. In the Analyse grid, select Job to

analyse information relating to the Jobs, then select IC Products to analyse information
relating to the Products.

Note: You can tick ‘Advanced Analysis’ to make other fields available to select on the Fields tab
for IC Products, such as Quantity In Stock and Quantity Available, but be aware that these are
‘as at now’ figures, not figures based off your Analysis Range.

& IC Analysis Report Designer | = || =] || &3 |
Definition| Fields | SortLimit| Output Selections | Report Preferences | Job Selections | | *
Analysis Type

() Transactions @ Transactions And Estimates
= lanalyse
i Job
IC Products
Analysis Range Crosstab
Analysis Period [ Crosstab Report
X As At Period Sep 2013 = per Calumi
. Countfrom @ Start of Range
End of Range
v
st
[ Advanced Analysis
Eg Load... ][ | Save... ] &1 Add To Mavigatar.. [ | Save QueryAs... Lun ]

2 Click the Fields tab and you'll see that the first line is already populated with Job-Job Code,
and the second line with IC Products-ProductCode. These are the primary keys for these
Analysis Groups. Because the report has two levels of grouping, Accredo puts a 1 in the Group
field for the first group. 1 is the outer most level and means this report will be grouped by Job
Code.
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3 Insert a new line and select Job in the Source and JobName in the Field Name

A7 JC Analysis Report Designer
Definition FiE|dS| Sort/Limit| Output Selections | Report Preferences | Job Selections | Data Sele

Source Field Mame Width Display Width Display Label Range
Job JobCode 16 16 Job Code

IC Products  ProductCode 28 28 Product Code

Job JobMame G0 60 |31 Job Mame

&) 0y W) o oy

4 Select the JobName line you added and click the Up arrow.

1

£ IC Analysis Report Designer BN
Definition FiE|dS| Sort/Limit| Output Selections | Report Preferences JuhSelecﬂunsl D(

Source Field Mame Width Display Width Display Label Rang'
Job JobCode 16 16 Job Code

IS Products  ProductCode 28 28 Product Code

Job JobMame 60 1 + Job Name

=) iy a1y

So that JobName is underneath JobCode (as shown below).

Accredo<y

taking care of busine:



-

A&7 IC Analysis Report Designer

Definition FiE|dS| Surb’l_imitl Output Selections | Report Preferences JubSeIec’[iunsl Da

Sy

Source Field Name

IC Products Description

Summary ExtendedCostEsti
Summary ExtendedCost
Summary ApprovallnvoiceCost
Summary InvoicedCost
Calculated ExtendedCostVariation

Source Field Mame Width Display Width Display Label R
Job JobCode 16 16 Job Code

Job [*JoName 60 &0 Job Mame

IC Products  ProductCode 28 28 Product Code

5 Under Source and Field Name, make the following selections.
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A7 IC Analysis Report Designer

Definition FiE|dS|Snrt.ﬂ_imit Output Selections | Report Preferences | Job Selections | Data Selectio

Source Field Mame
Job JobCode
Job JobMame

IC Products  ProductCode
IC Products Description

a gl L (g (g

Summary InvoicedCaost

keyboard.

Display Label

Width Display Width Display Label

16
60
28
60

Summary ExtendedCostEsti
Summary ExtendedCost
Summary ApprovallnvoiceCost

Calculated ExtendedCostVaria...

Change to

Extended Cost Esti

Cost|Estimated

Extended Cost

Cost|Actual

Approval Invoice Cost

Cost|To Invoice

Invoiced Cost

Cost|Invoiced

Extended Cost Variation

Cost|Variation

16 Job Code

60 Job Mame

28 Product Code

60 Description

10 Extended Cost Esti
10 Extended Cost

Range

10 Approval Invoice Cost

10 Invoiced Cost

10 BExtended Cost Variation

6 To make the report easier to read at the top level, remove the Display Label for Job Code and
remove the Display Label for Job Name and replace it with a dash, this gives the code followed
by a dash then the name printing at the top level.

7 Tick the Blank Zero column for each numeric field. This stops zeros printing if the field has no
value and makes the report easier to read.

8 Change the Display Labels as shown below to make them clearer and use the Pipe
Character (|) between words so they are word wrapped. The pipe character is found on your
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A7 )C Analysis Report Designer

Deﬁniti0n| FiE|US|Sor’u‘Limit Output Selections | Report Preferences | Job Selections | Data Selections | Comment| SCQL Query

55" Source Field Name Width Display Width Display Label Range Group Total  Blank Zero  Visible
El Job JobCode 16 16 1 [
— |Job JobMame 60 60 - 1
= |IC Products  ProductCode 28 28 Product Code W
?E"' IC Products  Description G0 60 Description W
Summary  BExtendedCostEsti 10 Cost{Estimated v v v
Summary  BExtendedCost 10 CostlActual v v v
Summary  ApprovallnvoiceCost 10 Cost{To Invoice v v
Summary InvoicedCost 10 Costlinvoiced W ¥ W'
Calculated ExdendedCostVaria... 10 Cost[Variation W W

9 Click the Output Selections tab and enter a Report Title to be displayed on the report. You
may select the checkboxes to hide the filters and selections etc. if you don't want them included
at the top of your report.

A7 IC Analysis Report Designer
Definition | Fields| Sort/Limitl Output Selections| Report Preferences | Job Selections |

Destination Screen (

Report Title |F’rnduc1 CostVariation per Job
[7] Hide Filters [7] Hide Selections
[] Hide Sorting [7] Hide Report Definition

Report Comment

10 Click the Job Selections tab and click the X beside From so that a green tick appears,
this means the Job selections will be available when the report is run.

11 Select Job Status ‘Active’ and unselect ‘Complete’ so only Active Jobs will be included in
the report.

12 Click the X beside Consolidate Related Jobs so that a green tick appears, this means
Consolidate Related Jobs selection will be available when the report is run.
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13 Unselect Transaction Type ‘Narrative’ so that narratives will not be included.

&7 IC Analysis Report Designer

-

| Definition| Fields | SortLimit| Output Selections| Report Preferences| Job Selections | Data Selections | Com

X

X

XEX XX XXX X

@ From

To EleE]

Job Type Mormal

[] Standard

[ Quote
Job Status [ 1 Hold

Active

[ Complete
Diate Complete - From
Date Complete - To
Branch E]
Department E]
Job Category E]
JC Category 2 BIE)
Job Group B
Related Job (=|[2][¥]

Consolidate Related Jobs [
Currency

g[E]

EER[E]

Transaction
< Transaction Type ¥ Time
Material
Disbursement
[ Marrative
™ CostCentre (=]
. Component E]
< Include Pending Actuals  []
> Include Pending Invoices  []
> | & Filter Transaction |
X | & Filter Estimates |
> & Filter Pendings
Fields
* | G Filter Report |

14 Click the Data Selections tab and click the X beside ‘From’ (under Product) so that a
green tick appears, this means the Product selections will be available when the report is run.
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A7 IC Analysis Report Designer
| Definition | Fields | Sorh'Limitl Output Selections | Report Preferences | Job Selectio

Customer Product
> From I:IE]@.. @ From
To _ [Fes o
2 Sales Group | |E]=. < Stock Group
2 Sales Person | |E] . Style
% Buying Group | |E] < Range
. AR Category 2 | |E] < Location
Creditor
»_ From E]@]

15 Press [ B> Run ] to run the report to screen to see what it looks like. You can
optionally save your report at this time.
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Product Code

ASSEMELY
BRASSI2LOCK
LABOUR
T1830MDME.
T130MMTE.
TIMLE
T23MMRF
T470MMLE
TT0SQF.
VIC32BRASS3]S
VIC38BRASSK

ASSEMBLY
BRASSIILOCK
LABOUR
T130MMTE.
TIMLE
T23MMRF
T470MMLE
TT0SQF.
VIC38BRASSK

1004

Analysis reports.

1002 - 1.8m Wardrobe - 5463

1003 - 1.8m Wardrobe

- 4 Drawer Dresser - 3466

Job Analysis - Product Cost Variation per Job
ABC Holdings Limited

Analysis : Period

Period : Sep 2013

Document Types : Normal

Post Status : Active
Lines Types : Time, Material, Disbursement
Sorted By: Job_JobCode, ICProducts_ProductCode

Description

Workshop Overhead

Brass 52 Lock & Key

Labour Charge

180mm x 18mm Rimu

180mm x 43mm Rimu

1M sq Laminated Rimu

13mm Rimu Facing

470mm Laminated Rimn

T0mm x 70mm Rimu

Victorian 32 Brass Handle 33mm
Victorian 38mm Brass Doorknob

Worlshop Owverhead

Brass 52 Lock & Key

Labour Charge

130mm x 43mm Rimu

1M =q Laminated Rimu

13mm Rimu Facing

470mm Laminated Rimu

T0mm x 70mm Rimu

Victorian 33mm Brass Dootkneb

16 After the report has been saved, you can click

Cost Cost Cost Cost
Estimated Actual Invoiced Variation
$28.00 -528.00
$26.00 §26.00 526.00 $0.00
$66.00 §71.50 571.50 5350
§24.00 $24.00 $24.00
530.80 -530.80
$324.80 §324.80 $324.80 $0.00
$5.00 $4.00 54.00 510
$68.00 $68.00 568.00 $0.0
$49.00 $40.00 540.00 $0.00
$4.37 5437 5437
$11.00 -511.0
5608.60 5371.67 5371.67 -536.93
$28.00 §28.00 50.0
$26.00 §26.00 $0.00
$66.00 $66.00 $0.00
530.80 $30.80 $0.00
$324.80 5348.00 5232
$5.00 $5.00 $0.00
$68.00 $68.00 $0.00,
549.00 §42.00 -57.00
$11.00 $11.00 50.0
5608.60 562480 51621

1 Add To Navigator...

See the help for more details on the Script Shortcut Editor.

If you are happy with the way the report displays, press the Escape key on the keyboard and then
save the definition file or make further changes as required.

This brings up the Script Shortcut Editor, showing the Shortcut Type, Report Name and where
in the Navigator the report will show.

You may also want to select a User Code so the report only displays in the Navigator for the
selected User. If you leave it blank it is available to all Users with at least read access to Job
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A7 Script Shortcut
Shortcut Type
Report Mame
User Code
Shortcut Key
Glyph

Button details
Button Order

Button Hint

Tab Mame
Tab Order

Action Mame

Editor (= @][=]

JC Report [~

|F’rnduc1 CostVariation per Job.pfn

o

Available on Toolbar

Available in Mavigator
Mavigator details

|Repnrts |E]

98

|an Analysis\Product Cost Variation per Job

Mavigator Qrder E

[ " Save ] [ > Cancel ]

17 Press Save and the report will show in the Navigator
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A" Navigator
| Maintain | Tasks | Reports | Setup|

(23 Accounts Receivable
| Inventory Control

(23 Invoicing System

2 Crder Entry

2 Sales Analysis

(23 Accounts Payable

2 Purchase Analysis
(3 Cash Book

(1 Fixed Assets

3 General Ledger
(3 Job Costing

3 Job Analysis

(23 Purchase Orders L

@ Product Cost Variation per Job
! Run Analysis Report

Analysis Report Designer
(1 Special Pricing
(3 Company
3 Goods and Services Tax
(1 Foreign Exchange
(3 Table Designer

62 | Analysis Report Tutorials

Accredo.

taking care of business




Examples of how to Build Purchase Analysis Reports

These examples explain how the sample Purchase Analysis Reports have been constructed and
walks through the process of setting them up from scratch.
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Accrued Expenses by Creditor

In this example, design a report showing the outstanding amount to be invoiced for, for each
Expense Code by Creditor

Navigator > Reports > Purchase Analysis > Analysis Report Designer

1 Leave the Analysis Type set to Purchase Orders. In the Analyse grid, select AP Expenses
then select AP Creditors. This gives AP Expenses as the top level followed by AP Creditors.

Note: You can also tick ‘Advanced Analysis’ to make other fields available to select on the Fields
tab for AP Expenses, such as Last Year Balance and Year to Date Balance, and for AP
Creditors, fields such Balance1 and Balance Current, but be aware that these are ‘as at now’
figures, not figures based off your Analysis Range.

-

4 PA Analysis Report Designer | = || = || L |
Deﬂnition| Fieldsl SortlLimit| Output Selections | Report Preferences | Document Selections DataSeIectionsl Commentl SQLQueryl
Analysis Type

@ Purchase Orders ) Shipments
= BAnalyse
E’} AP Expenses
AP Creditors (=
Analysis Range Crosstab
Analysis Period [7] Crosstab Repaort
X As At Period Sep 2013 = per Column
X Countfrom @ Start of Range
End of Range
L
S
[7] Advanced Analysis
[ Ew Load... ] [ | Save... ] E£1 Add To Navigator... [ [ Save QueryAs... l

2 Click the Fields tab and you'll see that the first line is already populated with AP Expenses -
Analysis Code, and the second line with AP Creditors — Creditor Code. These are the primary
keys for these Analysis Groups. Because the report has two levels of grouping, Accredo puts a
1 in the Group field for the first group. 1 is the outer most level and means this report will be
grouped by Expense Code.

r T
A PA Analysis Report Designer EI
Definition| Fields | SortiLimit| Output Selections| Report Preferences | Document Selections | Data Selections | Comment| saL query
=* |source Field Mame Width Display Width Display Label Range Group Total Blank Zero  Visi
AP Expenses AnalysisCode 8 8 Analysis Code 1
AP Creditors [SIGEI{Eells [ [+ 18 16 Creditor Code
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3 Insert a new line and select AP Expenses in the Source and GLAccountCode in the Field
Name

A" PA Analysis Report Designer

|Deﬁniti0n| FieldS|SorULimit Output Selections | Report Preferences | Document Selections | Data Selections | Comment| SQL Query

% Source Field Mame Width Display Width Display Label Range Group Total Blank Zero  Visi
% AP Expenses AnalysisCode 8 8 Analysis Code 1

AP Creditors CreditorCode 16 16 Creditor Code
% |AP Expenses GLAccountCode [+ & 2 GL Account Code 1

4 Select the GLAccountCode line you added and click the Up arrow.

£ PA Analysis Report Designer [r=]-34]
| Deﬁniti0n| Fi8|dS| SortlLimit| Output Selections | Report Preferences | Document Selections | Data Selections Commeml SGLOuery|
% Source Field Name Width Display Width Display Label Range Group Total  Blank Zero  Visible Expre
|_ AP Expenses AnalysisCode 8 8 Analysis Code 1 W
AP Creditors CreditorCode 16 16 Creditor Code W
| MEETEEEE (7] AccountCode 3 8 GLAccount Code 1 v
£

So that GLAccountCode is underneath AnalysisCode (as shown below).

A7 PA Analysis Report Designer EI
| Deﬁniti0n| Fields| Sorh'LimitI Cutput Selections | Report Preferences | Document Selections | Data Selections Commentl S{'.'lLQuer]fl
% Source Field Mame Width Display Width Display Label Range Group Total  Blank Zero  Visible Exp
% AP Expenses AnalysisCode 8 8 Analysis Code 1 W
— |AP Expenses(x]_AccountCode 3 8 GLAccount Code 1 v
i AP Creditors CreditorCode 16 16 Creditor Code 4

5 Insert anew line at the bottom and select Summary in the Source and
OutstandingAmountlnvoiceBs in the Field Name

& PA Analysis Report Designer =
| Deﬁnition| Fi9|dS| SortlLimit| Output Selections | Report Preferences | Document Selections | Data Selections Commentl SOLOuery|
%‘ Source Field Mame Width Display Width Display Label Range Group Total Blank Zero Visibl
3 AP Expenses AnalysisCode 8 8 Analysis Code 1
AP Expenszes GLAccountCode 8 8 GL Account Code 1
“ |AP Creditors CreditorCode 16 16 Creditor Code
Summary  OQutstandingAmountinvoiceBs 10 Qutstanding Amount Inv.. “ v

Accredo<¥

taking care of busine:



6 To make the report easier to read at the top level, remove the Display Label for Analysis Code
and remove the Display Label for GL Account Code and replace it with a dash, this gives the
Expense Code followed by a dash then the GL Account printing at the top level.

7 Change the Display Label for Outstanding Amount Invoice Bs to Accrual Amount

A" PA Analysis Report Designer

| Deﬁniti0n| Fi9|dS| Sortﬂ_imitl Output Seledionsl ReportF'referencesl DocumentSeIec’cionsl DataSeIectionsl Commentl saL

% Source Field Mame Width Display Width Display Label Range Group

% AP Expenses AnalysisCode 8 a 1
AP Expenses GLAccountCode 8 8- 1

% |AP Creditors CreditorCode 16 16 Creditor Code

= |Summary QutstandingAmountinvoiceBs 10 Accrual Amount

8 Click the Output Selections tab and enter a Report Title which will be displayed on the
report. You may select the checkboxes to hide the filters and selections etc. if you don’t want
them included at the top of your report.

& PA Analysis Report Designer EI
| Deﬁnitionl Fieldsl Sort/Limit| Cutput Seledionsl Report Preferences | Document Selections | Data Selections Commeml S0L Query
Destination Screen

»

Report Title Accrued Expenses by Creditor
[T] Hide Filters [T] Hide Selections
[] Hide Sorting ] Hide Report Definition

Report Comment

Accredo <
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9 Click the Document Selections Tab and tick ‘Unprocessed’ and Untick ‘Processed’

£ PA Analysis Report Designer

Header Lines
> Type Order 3 Line Type Product
[] Quotation Marrative

| Definition | Fields | SortLimit| Output Selections | Report Preferences| Document Selections | Dat

[] Standing Order

> Post Status Unprocessed

[1 Open

[l Processed

[] Deleted Expense - From E]
Date - From Expense-To E]
Date - To > Branch E]
Mumber - From = '}( Department E]

Mumber - To

10 Press [ B Run ] to run the report to screen to see what it looks like. You can
optionally save your report at this time.

Purchase Analysis - Accrued Expenses by Creditor
ABC Holdings Limited

Analysis : Period
Period : Sep 2013
Document Types : Order
Post Status : Unprocessed
Sorted By: APExpenses_AnalysisCode, APCreditors_CreditorCod

Creditor Code  Accrual Amount

PUR - 2100.000

CONWAY 5141.00
5141.00

TIM - 2200.000

RIGHT 5830.60

5830.60

11 If you are happy with the way the report displays, press the Escape key on the keyboard and
then save the definition file or make further changes as required.

Add To Navigator... |

12 After the report has been saved, you can click
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in the Navigator the report will show.

Purchase Analysis reports.

See the help for more details on the Script Shortcut Editor.

This brings up the Script Shortcut Editor, showing the Shortcut Type, Report Name and where

You may also want to select a User Code so the report only displays in the Navigator for the
selected User. If you leave it blank it is available to all Users with at least read access to

Glyph

[] Awailable on Toolbar
Button details

Awvailable in Navigator
Mavigator details

Tab Mame Repors E]

Tab Order W=

Action Mame Purchase Analysis\Accrued Expenses by Creditor
Mavigator Order 10|=

& Script Shortcut Editor |E”E”El
Shortcut Type P& Repart

Report Mame Accrued Expenses by Creditor.pfn E]

User Code E]

Shortcut Key

[ W Save ] [ > Cancel

™y

13 Press Save and the report will show in the Navigator
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£ Mavigator
| Maintain | Tasks | Reports | Setup|

(21 Accounts Receivable
2 Inventory Control
e | Invoicing System
(21 Order Entry
2 Sales Analysis
(3 Accounts FPayable
(23 Purchase Orders
=3 Purchase Analysis
------ @ Accrued Expenses by Creditor
Ef RunAnalysis Report
Analysis Report Designer
(21 Cash Book
(1 Fixed Assets
2 General Ledger
(3 Job Costing
(23 Job Analysis
2 Special Pricing
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Supplier by Product
In this example, design a report showing the Products received grouped by Supplier.
Navigator > Reports > Purchase Analysis > Analysis Report Designer

1 Change the Analysis Type set to Shipments. In the Analyse grid, select AP Creditors then
select IC Products. This gives AP Creditors as the top level followed by IC Products.

2 Click the X beside As At Period so that a green tick appears, this means the Period
selection will be available when the report is run, allowing any period to be selected.

Note: You can also tick ‘Advanced Analysis’ to make other fields available to select on the Fields
tab for AP Creditors, such Balance1 and Balance Current, and for IC Products fields such as
Qty in Stock and Qty Available, but be aware that these are ‘as at now’ figures, not figures based
off your Analysis Range.

& PA Analysis Report Designer EIIEI
Deﬂnitionl Fieldsl Sort/Limit| Output Selections | Report Preferences | Document Selections | Data Selections | Comment| SQL Ouery|
Analysis Type
(7 Purchase Orders
= lanalyse
=% AP Creditors
IC Products
=
Analysis Range Crosstab
Analysis Period [7] Crosstab Report
As At Period Sep 2013 = per Column
> Countfrom (@ Start of Range
End of Range
"
A~
[[] Advanced Analysis
[ [& Load... ] [ [+ Save.. ] £ Add To Navigator... [+ Save QueryAs...

3 Click the Fields tab and you'll see that the first line is already populated with AP Creditors —
Creditor Code, and the second line with IC Products—Product Code. These are the primary
keys for these Analysis Groups. Because the report has two levels of grouping, Accredo puts a
1 in the Group field for the first group. 1 is the outer most level and means this report will be
grouped by Creditor Code.

-
y 4 PA Analysis Report Designer | = || =] || B2
Deﬂniti0n| Fi9|GS| Sorb'Limit' Qutput Selections | Report Preferences | Document Selections | Data Selectionsl Comment' SOL Que
= |Source Field Mame Width Display Width Display Label Range Group Total Blank Zero  Visi
AP Creditors CreditorCode 16 16 Creditor Code 1
IC Products (xJoductCode 28 28 Product Code
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4 Under Source and Field Name, make the following selections

Source Field Name
AP Creditors CreditorName
Summary Quantity
Summary ExtendedCostBS
A" PA Analysis Report Designer EI
| Deﬁnition| Fields| Sort/Limit | Qutput Selections | Report Preferences | Document Selections | Data Selec’[ionsl Commentl SOL Query
% Source Field Mame Width Display Width Display Label Range Group Total  Blank Zero Visi
a AP Creditors CreditorCode 16 16 Creditor Code 1
IC Products  ProductCode 28 28 Product Code
' |AP Creditors CreditorName 40 40 Creditor Mame 1
=1 |Summary Quantity 10 Quantity W
E Summary BExtendedCostBs 10 Extended Cost Bs W
.4

5 Select the CreditorName line you added and click the Up arrow.

A" PA Analysis Report Designer i
Definition Fi9|d5| SortLimit| Output Selections | Report Preferences | Document Selections DataSeIectionsl Co
%‘ Saurce Field Mame Width Display Width Display Label Range Group Total
|_| AP Creditors CreditorCode 16 16 Creditor Code 1

IC Products  ProductCode 28 28 Product Code

AP Creditors CreditorMName (=] 40 40 Creditor Mame 1
= |Summary  Quantity 10 Quantity
E Summary ExtendedCostBs 10 Extended Cost Bs

So that CreditorName is underneath CreditorCode (as shown below).

& PA Analysis Report Designer EI

| Deﬁniti0n| FiE|dS| Sortﬂ_imitl Cutput Seledionsl Report Preferences | Document Selections | Data Selectionsl Commeml SOL Query
%‘ Source Field Mame Width Display Width Display Label Range Group Total  Blank Zero  Visik
3 AP Creditors CreditorCode 16 16 Creditor Code 1

—_ |AP Creditors CreditorName ¥ 40 40 Creditor Name 1

@ IC Products ProductCode 28 28 Product Code

=7 |Summary  Quantity 10 Quantity v

Summary ExtendedCostBs 10 Extended Cost Bs W

e .

6 Improve the presentation of the report by making the following changes:
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Remove the tick in the Visible column for Creditor Code

Remove the Display Label for Creditor Name

Change the Display Label for Quantity to Qty

Change the Display Label for Extended Cost Bs to Total Cost (NZD)
Change the Display width for Product Code to 40

Remove the tick in the Total Column for Quantity (as it does not make sense to total
quantities of different products).

- 0O O O T Q

-

A&7 PA Analysis Report Designer EI

|Deﬁniti0n| FieldslSoHﬂ_imit Cutput Selections | Report Preferences | Document Selections | Data Selections Commentl SQLQuer]r|

Source Field Mame ‘Width Display Width Display Label Range Group Total  Blank Zero  Visible Ex
AP Creditors CreditorCode 16 16 Creditor Code 1

AP Creditors CreditorMame 40 40 1

IC Products  ProductCode 23 40 Product Code

Summary Quantity 10 Qiy

Summary ExtendedCostBs 10 Total Cost (NZD) v

) (o g
AL S S

=i )| (11

7 Click the Output Selections tab and enter a Report Title to be displayed on the report. You
may select the checkboxes to hide the filters and selections etc if you don’t want them included
at the top of your report.

A7 PA Analysis Report Designer

|Deﬁniti0n| Fieldsl Sort/Limit UUtDUtSE|ECTi0ﬂS| Report Preferences | Document Selections | Data Selections | Com

Destination Screen
Repart Title |Supplier by Product
[T] Hide Filters [7] Hide Selections

[7] Hide Sorting [7] Hide Report Definition

Report Comment

8 Click the Report Preferences Tab and tick ‘Label Group Totals’ to show the grouping fields
in italics next to group totals.
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& PA Analysis Report Designer

| Definition | Fields| Sort/Limit| Output Selections| ReportPreferences
Feport Options
[] Start new page on main group break

Include records with empty detail
[] Totals only
Label group totals
Reporing Fonts Page Layout
Title | Arial 16 | i@ Automnati

Selections | Arial 12 | () Portrait

) Landscap

Column Headings | Arial 9 |

Press [ AT ] to run the report to screen to see what it looks like. You can optionally
save your report at this time.
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Purchase Analysis - Supplier by Product
ABC Holdings Limited

Analysis : Period
Period ; Sep 2013
Document Types : Shipment
Post Status : Processed
Sorted By: APCreditors_CreditorCode, ICProducts_ProductCode

Product Code Qty Total Cost (HZD)
Brassworks Ltd
BRASSSZLOCK 48.00 51.184.74
VIC10BRASS 122.00 543434
VIC32BRASS3S 181.00 §730.86
VIC38BRASSK 42.00 5438.60
Brassworks Lid 52,808 54
Conway Native Timber Fittings Ltd
OVALMIRROR 34.00 §3.528.00
P25MMDE 2832.00 52.832.00
P300MMREE 1079.00 §1.079.00
P45MMREE §32.00 5832.00
Conway Native Timber Fittings Lid 58.271.00
Right Brothers Timber Merchants Litd
T100MRD 404.10 5308.20
T140MMER 60820 §4.257.40
T145MMR 120.05 55.103.33
T180MMER 761.00 56.088.00
T180MMTR 165.60 §1.821.60
TIMLE 287.00 §16,646.00
TIMPLY 12325 53.616.23
T200MME §81.80 §11.463.40
T25MMRF 403.10 §403.10
T40nMR 630.00 §1.260.00
T470MMLE §72.30 52080620
TT05QR. 478.00 §3.346.00
TR TEG 3027.10 §6.054.20
To5nMR 636.70 §2.746.80
Fight Brothers Timber Merchaniz Ltd 593 510.50
§104.590.04

9 If you are happy with the way the report displays, press the Escape key on the keyboard and
then save the definition file or make further changes as required.

10 Once the report is saved you can press Add to Navigator so that your report can be run
straight from the Navigator. See steps 12 and 13 on the first PA report for more details.
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Supplier Monthly Spend this Year

In this example, design a report showing the total value spent for each supplier this financial year.

Navigator > Reports > Purchase Analysis > Analysis Report Designer
1 Change the Analysis Type set to Shipments. In the Analyse grid, select AP Creditors.

2 In the Analysis Range, choose ‘Year' in the Analysis Drop down, to analyse shipments across
the current financial year.

3 Tick the Crosstab Report checkbox, this allows the information to be printed in monthly
columns i.e. 1 period per column as shown.

Note: You can also tick ‘Advanced Analysis’ to make other fields available to select on the fields
tab for AP Creditors, fields such Balance1 and Balance Current, but be aware that these are ‘as
at now’ figures, not figures based off your Analysis Range.

A PA Analysis Report Designer IEI@
DEﬂﬂiti0ﬂ| Fieldsl SortLimit| Qutput Selections | Report Preferences | Document Selections | Data Selections Commentl SQLQuenfl
Analysis Type

(1 Purchase Orders @ Shipments
= |analyse
.. |AP Creditors
Analysis Range Crosstab
Analysis Year Crosstab Report
3 As A Period Sep 2013 1= Periods per Column
b Countfrom @ Start of Range
) End of Range
v
e
[T Advanced Analysis
l 4 Load... ] l [ Save... l 1 Add To Mavigator... l [ Save QueryAs... ]

4 Click the Fields Tab. Under Source and Field Name, make the following selections, you will
need to select ExtendedCostBS twice as one will be a total (as listed below).

Source Field Name

AP Creditors CreditorName
AP Creditors PhoneNo
Summary ExtendedCostBS
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Summary ‘ ExtendedCostBS

A& PA Analysis Report Designer
Definition FiE|d5|Snrtﬂ_irnit| Output Selections | Report Preferences | Do

% Source Field Mame Width Display Width Display Label
> AF Creditors CreditorCode 16 16 Creditor Code
AP Creditors CreditorMame 40 40 Creditor Mame
“ |&P Creditors PhoneMo 20 20 Phane Mo
% Summary ExtendedCostBs 10 Extended Cos
Summary  ExtendedCostBs [+ 10 Extended Cos

5 Remove the tick in the Visible column for Creditor Code

6 Change the Display Labels for the two Extended Cost Bs lines as shown below to make them
clearer and use the Pipe Character (|) between words so they are word wrapped. The pipe
character is found on your keyboard.

Display Label Change to
Summary Monthly|Spend
Summary Total|Spend|YTD

7 Remove Crosstab from the Range field for the Total|Spend|YTD line. This will give a total
column for all the months.

8 Change the Display Width for the Monthly|Spend and Total|Spend|YTD lines to 15

A& PA Analysis Report Designer EI
| Deﬁniti0n| Fieldsl Sort/Limit| Output Selections| Report Preferences | Document Selections | Data Selections Commentl SﬂLﬁuery|
% Source Field Mame Width Display Width Display Label Range Group Total  Blank Zero  Visible Expr
3 AP Creditors CreditorCode 16 16 Creditor Code
AP Creditors CreditorName 40 40 Creditor Name v
“ |AP Creditors PhoneNo 20 20 Phone Mo v
g Summary ExtendedCostBs 15 Monthly|Spend Crosstab v W
E Summary ExtendedCostBs 15 Total|Spend[YTD v W
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9 Click the Output Selections tab and enter a Report Title which will be displayed on the
report. You may select the checkboxes to hide the filters and selections etc if you don’t want
them included at the top of your report.

A" PA Analysis Report Designer \"-

Definition | Fields | SortLimit Output Selections| Report Preferences | Document Selections | Data Selections |
Destination Screen

Report Title Supplier Monthly Spend this Year
[] Hide Filters [7] Hide Selections
[] Hide Sorting [] Hide Report Definition

Report Comment

10 Press [ [ Run ] to run the report to screen to see what it looks like. You can

optionally save your report at this time.

Purchase Analysis - Supplier Monthly Spend this Year Pt
ABC Holdings Limited

Analysis : Year
Period : Sep 2013
Document Types : Shipment
Post Status : Processed
Sorted By: APCreditors_CreditorCode

Apr 2013 May 2013 Jun 2013 Jul 2013 Aug 2013 Sep 2013 Total

Monthly Monthly Monthly Monthly Monthly Monthly spend

Creditor Name Phone No Spend Spend Spend Spend Spend Spend YTD
Brassworks Ltd 0871 535 8000 5863.93 §78833 554801 5375.00 523383 52,808.54 53,617.64
Conway Native Timber Fittings Ltd 678 0342 $3.363.00 53,516.00 $3.610.00 33.670.00 §2.220.00 $8.271.00 526,670.00
Right Brothers Timber Merchants Ltd 0-9-435 6678 546.362.90 527.898.85 §32.849.80 536,740.30 §20.591.30 $93.510.50 5257.953.65
$32,591.83 532,203.18 537.016.81 540.783.30 523.054.13 5104.590.04 5200.241.26

End Of Report - 3 Records Printed

11 If you are happy with the way the report displays, press the Escape key on the keyboard and
then save the definition file or make further changes as required.

12 Once the report is saved you can press Add to Navigator so that your report can be run
straight from the Navigator. See steps 12 and 13 on the first PA report for more details.

Tip: Let's say you only want to show Suppliers where the total spend is more than $10,000
Click the Document Selections Tab, and click the ‘Filter Report’ button
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A" PA Analysis Report Designer - Samples VMN\Supplier Monthly Spend this Year.pfn

[s[E@)[=]

Header

. Type

Shipment
[ Invoice Cnly
[ Receipt Only

< PostStatus

[ Unprocessed
Processed

Lines
% Line Type

| Definition | Fields | SortiLimit| Output Selections | Report Preferences| Document Selections | Data Selections | Comment| SQL Quen|

Product
Narrative

[ Deleted
X Svmse-rom —— OE[E
T T R
Date - To X Branch E]
% ID-From UE “_ Depariment E]
I
< Order Type E]. x
Fields
X acaewnz | D@
x & Filter Header
l 4 Load... ” [d Save... ”gddToNa\ngator...” [ Save QueryAs... ]

And apply this filter, then press Save and Run the report.

-
A7 Filter - Report

Filter | Advanced

[] Any Selection

Field Mame

Summary_ExtendedCostBs

Op  Criteria

= 10000.000000

@ Iy W) L oy

LLLJ

[ W Save

] [ < Cancel
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